Reporting Test Security Molations

All suspected test securitiolations as defined in S.C. Codan. 859-1-445 (20049r 2 S.C. Codd&nn.
Regs. 43-100 (203 mustbereported to the South Carolina DepartmarEducation (SCDE).

The District Test CoordinatorTC) and School Test Coordinat@TC) are responsible for conducting a
comprehensive investigation of each allegation. The DTC must prepare and submit to the SCDE all required
documentation.

Following a1 internal SCDE review of the submitted documentation, and considering the gravity of the allegec
violation, the SCDE will take one of three actions:

1. the incidemwill not be reported to the South Carolina Law Enforcement Division (SLED);
2. the incident will be reported to SLED for information; or
3. the incident will be reprbed to SLED for investigation.

As appropriat, the DTC and/or the Superintendent will receive amaé-or a letteiindicating which of these
actions is being pursued by the Office of Assessment.

Reports mg serve as a bissfor



2. Supporting Documentation—This information would include all of the following items:

a.
b. summaries of any interviews with students

C.

d. a summary writteiny the DTG highlightingall applicable information anddicating actions, if

written statements from all adults involved in the incident,

IEP team meeting minutes with an indication of their recommendatfayplicable, and

appropriate, taken by the DTC or the district office.

The supportinglocumentation can bencrypted and setd & KU LV W R SiK eHhil@ HYDM D \@ed.sc.gov
Do notsend unencryptesupportingdocumentation via-mail. Supporting documentation magobe sentby
secure fa803-734-8886), opostalmail (South Carolin®epartmenbdf Education, Officeof Assessment,
1429 SenatStreet, Suite 210-A, Columbia, $X9201).

How to Conduct an Investigation and Document the Information

The following paragraphs outline more specific information about how to conduct an investigation and how to
document the information included in the test security violation report.

A. If atest security violation is observed within a school, the individual(s) observing the incident must notify
the School Test Coordinator (STC) or the District Test Coordinator (DTC) as soon as possible. The STC
must notify the DTC immediately regarding the violation. The DTC must notify the appropriate Office of
Assessment programanager.
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